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Set Current Tax Period

This Work Instruction describes the process to Set Current Tax Period

The path to the screen is Payroll / Pay Cycle Processing / Set Current Tax Period.
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1 Set Current Tax Period

1.1 The form Pay Cycle Processing
Eﬁ Pay Cycle Processing
Pick a menu...
Statutory
Print Pay

’ Control Totals

or pick a task

Set Current Ta: od 7" Payroll Calculate

ice Enguiry €~ g + Confirm

e + Confirm

1.2 Window into Tax Period set

wl Task - Set Current Tax Period - Set Current Tax Period Details (=]

Session  Edit  View Display Help

T 140 e EEER I S =R

General
Pay Type

Current Period

Tax Year
Tax Period
Run Mo.

Current Dates

Pay Date Weeks In Period
Period Start Date Period End Date
Bacs/EFT Proc. Date Credit Transfer Date
Costing Transfer Date Costing Batch Date
Employment Qual Date Quarter Number

| |2 Period Set 1d CHeNGE | MM [MDsas1

1.3 Select Monthly Payroll

Description
|F inancial
002 fMOMTHLY Maonthly Payroll
003 |[TEACHERS TEACHERS

Monthly 2009 12
il Monthly 2009 11 Supp 1

1.4 The following warning will appear if this is not the appropriate time.
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1.5

1.6

1.7

Task - Set Current Tax Period

Y

Warning - Current pay cycle still active - Mo changes allowed? st Employes 1008374

]

To Update the Current Period window into the Tax Period

Tax Period Set MOMNTHLY

General

Pay Type I Maonthly

Current Period

HE

Tax Year

Tax Period Wj
o

Pay Date

Period Start Date
Bacs/EFT Proc. Date
Costing Transfer Date
Employment Qual Date

31/03/2010
01/03/2010
20,/03/2010

k2| mMonthly Payroll

Weeks In Period 4

Perind End Date 31/03/2010
Credit Transfer Date

Costing Batch Date

Quarter Mumber

|iCurrent Tax Year Far The Tax Period Set

|CHANGE

Select from the Tax Period Set Calendar

of MD40G4 Tax Period Set Calendar

Period
Tax Period Set MOMTHLY
Tax Year 2009

[ um [MDazs1

Monthly Payroll

Start Date

Proc Date

) 30/04/2009 4
002 |01 01/04/2009 08/05/2009 4
0030z std 01/05/2009  31/05/2009  29/05/2009  27/05/2009 4
004|o2  supp 1 01/05/2009  21/05/2000 05/06/2000  02/06/2000 4
00&|oz  std 01/06/2000 3040642008  30/06/2009  26/06/2009 4
006 |03  Supp 1 0i/08/2009  30/06/2009  03/07/2009 01/07/2009 4
007 |04  Std 0i/07/2009 31/07/2009 31/07/2009 29/07/2009 4
oos ID4 Supp 1 01/07/2009 31/07/2009  0&/08/2009  31/07/2009 4 LI
[ Add ] [gelect ] [ Delete ]
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