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This work instruction was last updated: 17th March 2010 
 

Set Current Tax Period 

This Work Instruction describes the process to Set Current Tax Period 

The path to the screen is Payroll / Pay Cycle Processing / Set Current Tax Period. 
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1 Set Current Tax Period 

1.1 The form Pay Cycle Processing 

 

1.2 Window into Tax Period set 

 

1.3 Select Monthly Payroll 

 

1.4 The following warning will appear if this is not the appropriate time. 
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1.5 To Update the Current Period window into the Tax Period  

 

1.6 Select from the Tax Period Set Calendar  

 

1.7 SAVE 


